Pilot Program Application Submission Checklist – Final Application Submission
Title of Application:  Click or tap here to enter text.
Submitted by:  Click or tap here to enter text.
Submission Date:   Click or tap to enter a date.

Full Application Submission Requirements
☐  Proposal Cover Sheet
☐  Title and Table of Contents
☐  Study Personnel (1-page limit) 
· Main Application Body Section Requirements (7-page limit):
· ☐  Research Aims & Objectives 
· ☐  Study Rationale/Research Gap/Impact 
· [bookmark: _GoBack]☐  Significance and Approach 
· ☐  Research Methods 
☐  Project Timeline (1-page limit)
☐  Research Performance Sites (1-page limit)
☐  CREID Research Center Collaboration (1-page limit)
☐  Mentoring Plan (2-page limit)
· Vertebrate Animals Section Requirements (3-page limit):
☐  Description of Procedures
☐  Justifications
☐  Minimization of Pain and Distress
☐  Method of Euthanasia (Cover Page Supplement / PHS Fellowship Supplemental Form)
· Human Subjects Research (3-page limit):
☐  Summary of the parent study and IRB approval information for the study
☐  Risks to the subjects
☐  Adequacy of protection against these risks
☐  Potential benefits of the research to the subjects and others
☐  Importance of the knowledge gained or to be gained
☐  Country / institution-specific ethics / IRB regulations addressed
· Research, Related Project Information, and Budget/Budget Justification
☐  R&R Other Project Information Form
☐  Full budget, with total costs of no more than $150,000
☐  Budget justification which describes the labor and other direct costs
☐  If your institution does not have adequate funds for a cost-reimbursement award and requires pre-payment of funds during the award year, please note this in your budget justification and outline a payment schedule that will function for your project.
· Supporting Documentation
· Biographical Sketch and Other Support.  All applications must include:
☐  Applicant PI Biographical Sketch (4-page limit)
☐  Applicant PI Previous/Current/Pending Support (Include funding amounts, no page limit)
☐  Mentor Biographical Sketch (4-page limit)
☐  Mentor Current/Pending Support (no page limit)
☐  Key Personnel Biographical Sketches (4-page limit each)
☐  Key Personnel Current/Pending Support (no page limit)
· Co-PI Plan (only needed if applying as Co-PIs) (1-page limit)
☐  What each Co-PI will contribute to the proposed research study
☐  How the Co-PIs will jointly work with the affiliated Research Center
☐  How the Co-PIs will jointly manage the proposed study
☐  References Cited (no page limit)
☐  List of Abbreviations, Acronyms, and Symbols
☐  Facilities, Existing Equipment, and Other Resources (template provided)
☐  NIH Foreign Clearance form (template provided)
☐  Letters of Organizational Support (2-page limit per letter)
☐  Letter of Collaboration from CREID Research Center PI (2-page limit per letter)
☐  Letter from Research Center Mentor (2-page limit)
☐  Letter from Primary Scientific Mentor (if different than Research Center mentor) (2-page limit)
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